Interview Checklist
Student: ___________________________________________
        
  

_____ Introductions (SHINE 20 points):

( Smile


( Handshake


( Icebreaker (there is always the weather if you can think of nothing else)


( Name: state your first and last clearly


( Name: repeat interviewer’s full name (to help you remember the name)


( Eye contact (4 seconds is the magic number)

_____ Question 1 (Q3=20 points):  In thirty seconds, tell me a little bit about yourself and why you are




 
applying for this position.  (Interviewer will set timer)


( Objective___________________________________________________________________


( Qualifications (need three minimum):

( Education (years, certificates, or degrees)___________________________________


( Work experience (name of company, your job function)_________________________


( Other (proof?)_________________________________________________________
_____ Question 2 (SAR=20 points): Tell me about a difficult situation you have had with either a customer 

or a coworker and how you handled it.


( Situation/Task________________________________________________________________


( Action______________________________________________________________________


( Resolution___________________________________________________________________
_____ Question 3  (20 points):  Do you have any questions for me?_____________________________
_____ Professional Appearance (20 points):__________________________________________

Interviewer Recommendations: 
___________Overall Score (100 points)         Interviewer/Date: __________________________________
Picture








